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Axis Institute of Higher Education, Kanpur
Office of Proctorial Committee

Ref. No.: AIHE/PC/2024-25/010 Date: 24-01-2025

Date
Time

MINUTES OF THE MEETING

: 24" January, 2025
¢ 11:20 AM -12:00 PM

Venue : Conference Room

Members Present;

S. No. Attendce’s Name Designation Role
1. Dr. Ashish Malik Director Chairperson
2. | Mr. Amarnath Awasthi | Assistant Professor (Computer Coordinator
Application Department) _
3. Ms. Reena Kaithwas Assistant Professor Member Secretary
(Management Department)
4, Dr. Pooja Dwivedi Assistant Professor (Computer Member
Application Department)
5. | Mr. Arun Pratap Singh Assistant Professor Member
(Management Department)
Agenda:

1.

Proper uniform is mandatory for all students.

2. Students should strictly follow the College Timing.

3. 75% Attendance is compulsory for all students to avoid inconvenience.

4. Every student shall maintain discipline in the class rooms as well as college premises.

Minutes:
Y. AILHODS s are asked to instruct the students to follow college Timing

2. The information given to the students the morning time up to 9.00 am only allowed inside the college
campus

3. The students should fulfill the minimum required attendance for every semester

4. Every class in charge and academic Tutor keeps a close watch on the students® attendance, Progress and
conduct

5.

All HODs are asked to instruct the students to maintain proper Dress code, Hairstyle, shoe, ete

Meeting ended at: 12:00 PM

Prepared by:

Ms. Reena Kaithvas

Assistant Professor

Member Secretary, Proctorial Committee

Copy to;

|
2
3

Office of Director (for Kind informition)
Officé of HODS (for kind mformation and NECESsAry detion)
All concerned members (for kind Information and nécessary action)



Axis Institute of Higher Education, Kanpur
Office of Proctorial Committee

Attendance Sheet (24/01/2025)

S. No. Attendee’s Name Designation Role Signature
I Dr. Ashi i i hairperson :
r. Ashish Malik Director Chairp & |
Mr. Amarnath Assistant Professor , |
2. Awasthi (Computer Application Coordinator <
Department) W
a4
3. Ms. Reena Kaithvas Assistant Professor MEHGer
(Management Department) Secretary p ¢
) o Assistant Professor
4. Dr. Pooja Dwivedi (Computer Application Member M
Department) ’
5. Mr. Arun Pratap Assistant Professor Member Q}A %‘
(Management Department)




Office of Proctorial Committee

& Axis Institute of Higher Education, Kanpur

Ref. No.: AIHE/PC/2024-25/008

Date: 19-12-2024

MINUTES OF THE MEETING

Date :19/12/2024
Time :03:10 PM-04:00 PM
Venue : Conference Room
Members Present:
S. No. Attendee’s Name Designation Role

1. Dr. Ashish Malik Director Chairperson

Assistant Professor
2. | Mr. Amarnath Awasthi (Computer Application Coordinator
’ Department)

Assistant Professor

\ i Member Secretary
3. Ms. Reena Kaithwas (Management Department)
Assistant Professor
4. Dr. Pooja Dwivedi (Computer Application Member
Department)
5. Mr. Arun Pratap Sdsistant Brofessor Member
(Management Department)
Assistant Professor Event Discioline
6. Mr. Akash Dubey (Computer Application nt Diseipl
Member
Department)
Assistant Professor Event Discioli
7< | Mr. Mohd. Owais Khan (Computer Application vent Discipiine
Member
Department)
8. Dr. Anchal Lamba Associate Professor Event Discipline
(Management Department) Member
Agenda:

= WO -

Review of discipline policies for the sport event.
Allocation of responsibilitics among committee members.
Discussion of potential challenges and solutions.
Coordination with faculties and event organizers,




Axis Institute of Higher Education, Kanpur
Office of Proctorial Committee

Minutes:
1. Review of discipline policies.
2. Allocation of responsibilities:
o Mr. Akash Dubey to observe crowd control.
o Mr. Mohd. Owais Khan to monitor student behavior in sports area.
o Dr. Anchal Lamba communicates with the discipline committee, faculty members and event

organizers.

Meeting ended at: 04:00 PM
e\

Prepared by:

Ms. Reena Kaithvas

Assistant Professor

Member Secretary, Proctorial Committee

Copy to:

1. Office of Director (for kind information)
2. Office of HODS (for kind information and necessary action)
3. All concerned members (for kind information and necessary action)

e T T e W———— e o el



Axis Institute of Higher Education, Kanpur
Office of Proctorial Committee

Attendance Sheet (19/12/2024)

6 )

S. No. Attendee’s Name Designation Role Signature
1. Dr. Ashish Malik Director Chairperson @
Assistant Professor
2. Mr. Amarnath Awasthi (Computer Application Coordinator W '
Department) ,<
Assistant Professor
i Secret
i Ms: Recid Kajthas (Management Department) Member Secretary M
Assistant Professor
4. Dr. Pooja Dwivedi (Computer Application Member g\/
@\* Department) ( /
5. Mr. Arun Pratap Assistant Professor Member ,
(Management Department)
Assistant Professor Event Discipline -
6. Mr. Akash Dubey (Computer Application P
Member
Department) k
Assistant Professor Event Discili 4
7. Mr. Mohd. Owais Khan (Computer Application HEREEASCIRIInG 1
Member %‘y/
Department)
3. Dr. Anchal Lamba Associate Professor Event Discipline
(Management Department) Member M




Axis Institute of Higher Education, Kanpur

Office of Proctorial Committee

Ref. No.: AIHE/PC/2024-25/006

Date :12/12/2024
Time :11:10 AM-11:45AM
Venue : Conference Room

Members Present:

Date: 12-12-2024

MINUTES OF THE MEETING

S. No. Attendee’s Name Designation Role
1. Dr. Ashish Malik Director Chairperson
Assistant Professor
2 WiE, Amarmdth C ter Appli g Coordinator
. Awasthi (Computer Application 00

Department)

Assistant Professor

3. Ms. Reena Kaithwas (Management Department) Member Secretary
Assistant Professor

4, Dr. Pooja Dwivedi (Computer Application Member

Department)
9. Mr. Arun Pratap AISSIStANERISICSSon Member
(Management Department)

Assistant Professor

6. Mr. Sunil Kr. Pal (Computer Application Event Discipline Member

Department)

7. Dr. Vimal Awasthi

Assistant Professor

(Computer Application
Department)

Event Discipline Member

8. Dr. Anchal Lamba

Associate Professor
(Management Department)

Event Discipline Member

9, Ms. Shikha Yadav

Assistant Professor
(Computer Application
Department)

Event Discipline Member

10. Mr. Ashish Tiwari

Assistant Professor

(Computer Application
Department)

Event Discipline Member

Assistant Professor

I1. Ms. Richa Event Discipline Member
(Management Department) p
Agenda;
1. Review of discipline policics for the fiesher's event.
2. Allocation of responsibilities among committee members.
3. Discussion of potential challenges and solutions.
4. Coordination with facultics and event organizers.




Axis Institute of Higher Education, Kanpur
Office of Proctorial Committee

Minutes:

1. Review of discipline policies.

2. Allocation of responsibilities:

o Mr. Sunil Kr. Pal to observe crowd control.

Dr. Vimal Awasthi Gupta to monitor student behavior in fresher area.
Ms. Shikha Yadav to monitor the stage background area.
Mr. Ashish Tiwari & Ms. Richa to maintain the discipline near stage.
Dr. Anchal Lamba communicates with the discipline committee, faculty members and event

organizers.

O 0 00

Meeting ended at: 11:45

Prepared by: P

Ms. Reena Kaithvas

Assistant Professor

Member Secretary, Proctorial Committee

Copy to:

1. Office of Director (for kind information)
2. Office of HODS (for kind information and necessary action)
3. All concerned members (for kind information and necessary action)



Axis Institute of Higher Education, Kanpur

Office of Proctorial Committee

Attendance Sheet (12/12/2024)

S. No. Attendce’s Name Designation Role Signature
1. Dr. Ashish Malik Director Chairperson @ C/
Mr. A th Assistant Professor e
r. Amarna 4 5 .
2. - (Computer Application Coordinator C
BAwasthi Department) ’Pf{y\
Assistant Professor A/\P\
i Secret
3. | Ms. Reena Kaithwas (Management Department) Member Secretary Qé/
Assistant Professor
4, Dr. Pooja Dwivedi (Computer Application Member & ,
Department) N
Assistant Professor .
. A iMemb I
e @. 5 Mr. Arun Pratap (Management Department) iviember CW
) Assistant Professor =N
6. Mr. Sunil Kr. Pal (Computer Application Event Discipline Member 4@/
Department) )
Assistant Professor
7. Dr. Vimal Awasthi (Computer Application Event Discipline Member ( s
Department)
Associate Professor a5 ’
8. Dr. Anchal Lamba (Management Department) Event Discipline Member W
Assistant Professor - ~
9. Ms. Shikha Yadav (Computer Application Event Discipline Member ;
Department) /
Assistant Professor /
10. Mr. Ashish Tiwari (Computer Application Event Discipline Member ")é
Department)
. Assistant Professor
: 11. Ms. Rich iscipli .
@ s. Richa (Managemeit Department) Event Discipline Member Q_A t}y




Office of Proctorial Committee

& Axis Institute of Higher Education, Kanpur

Ref. No.: AIHE/PC/2024-25/002

Date: 08-08-2024

MINUTES OF THE MEETING
Date :08™ August, 2024
Time :1:20PM-2:10PM
Venue : Conference Room
Members Present:
S. No. Name Designation Role
I Dr. Ashish Malik Director Chairperson
Assistant Professor .
; ] thi .. Coordinator
2 YT AAMAHIALD AWESCl (Computer Application Department)
" Assistant Professor Member
3 bAS. Reens Kaithwas (Management Department) Secretary
: N Assistant Professor
4, Dr. Pooja Dwivedi .. Member
(Computer Application Department)
Assistant Professor
5 Mr. Arun Pratap Member
(Management Department)
Agenda:
1. College Time
2. Attendance
3. Discipline
Minutes:

1. Al HODS s are asked to instruct the students to follow college timing.
2. The information given to the students the morning time up to 9.00 am only allowed inside the college

campus.

3. The students should fulfill the minimum required attendance for every semester.
4. Every class in charge and academic tutor keeps a close watch on the students’ attendance. Progress and

conduct.

5. Al HOD:s are asked to instruct the students to maintain proper dress code, hairstyle, shoe, etc.

Ms. Reena Kaithvas
Assistant Professor
Member Secretary, Proctorial Committee

Copy to:

1. Office of Dircctor (for kind information)
2. Office of HODS (for kind information and necessary action)
3. All concerned members (for kind information and necessary uction)




(&)

Axis Institute of Higher Education, Kanpur

Office of Proctorial Committee

Attendance Sheet (08/08/2024)

S. No. Attendee’s Name Designation Role Signature
1. Dr. Ashish Malik Director Chairperson /T}’/‘ .
Assistant Professor . .
2. . i . Coordinator :
bl xmagnsith Aovastii (Computer Application Department) © M
Assistant Professor M/
3. .R Kai Secreta
Ms. Reena Kaithwas (Management Department) Member Secretary (,(3
Assistant Professor
4, Dr. Pooja Dwivedi .. h (% A
r- Fooja Lwived (Computer Application Department) iember //
— /
5. Mr. Arun Pratap AssistantErolessor Member
(Management Department)
';‘.
J\




