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Ref. No.: AIHE/SC-ST/2024-25/008 

Subject: Sc/ST Committee Meeting 

Date: 16th November, 2024 
Time: 1:10 PM 

Axis Institute of Higher Education, Kanpur 

All members of the SC/ST Committee are hereby informed that a meeting is scheduled as follows: 

Venue: Conference Room 

Agenda: 

Copy to: 

1. 

1.To offer remedial classes in challenging subjects such as mathematics, business analytics, and 

programming for BCA students or research methodology for Life Sciences and Management. 

2.Conduct sessions to enhance their proficiency in English, communication, and technical writing 

3.0rganize alumni networking events to connect current students with successful alumni from SC/ST 

communities. 

2. 

Attendance is compulsory for all members. Please ensure your presence and come prepared with 

updates regarding your respective areas of responsibility. 

Office of SC-ST Cell 

NOTICE 

Office of Director for kind information 

3. All faculty members 
All Department Heads for information 

4. All concerned members 
5. All Notice Boards 

Date: 13-1 1-2024 

Mr. EMROZE SIDDIQUI 
CHAIRPERSON 

Sijak 
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Ref. No.: AIHE/SCST/2024-25/008 

Date: 16/11/2024 

Time: 1:10 PM- 2 PM 

Venue: Conference Room 

Members Present: 
Chairperson: Mr. Emroze Siddqui 

1.Ms. Reena Kaithvas (Coordinator) 

Axis Institute of Higher Education, Kanpur 

2.Mr. Amit Bharti (Member Secretary) 
3.Ms. Mansi Sen (Administrative Member) 

Agenda: 

4.Mr. Surjeet Singh (Administrative Member) 

Discussion Points 

MINUTES OF THE MEETING 

Action Plan: 

1.To offer remedial classes in challenging subjects such as mathematics, business analytics, and 

programming for BCA students or research methodology for Life Sciences and Management. 
2.Conduct sessions to enhance their proficiency in English, communication, and technical writing 
3.Organize alumni networking events to connect current students with successful alumni from SC/ST 

communities. 

Office of SCST Cell 

Action Plan: 

1. Remedial Classes for those subjects that are identified as challenging such as Mathematics, 
Business Analytics, Programming (For BCA), Research Methodology (For Life Sciences). 

Faculty members specializing in these subjects will be allocated remedial session during off-peak hours 
to maximize attendance additionally provide study materials and online resources for these students. 
2. Proficiency Enhancement Sessions was mainly focused on English Language Proficiency. 
Communicatíon Skills & Technical Writing. 

Date: 15-1 1-2024 

Action Plan: 

Conduct workshops and guest lectures by industry experts and language trainers, Regular practice 
sessions, inluding mock interviews and group discussions & Provide access to writing tools and online 
language improvement platforms. 
3. Alumni Networking Event: The main objective is to foster connections between current students 
and successful alumni from SC/ST communities to inspire and mentor students. 

Decisions Taken 

Create a database of alumni and their professional achievements, organize periodic networking events 
such as webinars, panel discussions, and in-person meets. 

1. Remedial classes & Faculty allocation to be finalized by 21" November.2024 
2. A detailed schedule for proficiency enhancement sessions to be shared with students by gh 

November,2024. 

3. First alumni networking event "Empowerment through Legacy" to be planned for 30h 
November, 2024 
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+Action Items 

Task 

Finalize remedial class 
schedule 

sessions 

Compile alumni database 
Plan and organize alumni 
event 

DAYS 

MON 

TUE 

ldentify trainers for proficiency Mr. Vishwas, Mr. Nitin Saxena 21/11/2024 

WED 

THURS 

FRI 

Timings 

Course/Year 

Minutes Prepared By: 
Meeting Ended at: 2 PM 

Mr. Amit Bharti 

Axis Institute of Higher Education, Kanpur 

Assistant Professor 

Copy to: 

9:00 
9:55 

Member Secretary, SCST Cell 

3. All faculty members 

9:55 
10:50 

5. All Notice Boards 

Responsible Person 
Specialized Faculty - Ms. 
Maitri, Ms. Pooja 

4. All concerned members 

Mr. Surjeet Singh 
Ms. Reena Kaithvas 

AXIS INSTITUTE OF HIGHER EDUCATION (KN 115) 
BBA/ BCA /LIFE SCIENCES (REGULAR TIME TABLE 

12:55- 01:50-
2:45 

Office of SC-ST Cell 

10:50- 11:05 
11:05 

BREAK 

BREAK 

BREAK 

BREAK 

1. Office of Director for kind information 

BREAK 

2. All Department Heads for information 

12:00 
12:00 

Deadline 

12:55 

21/11/2024 

1:50 

22/11/2024 
30/11/2024 

LUNCH 

LUNCH 

LUNCH 

LUNCH 

LUNCH 

2:45 
3:00 

3:00 
3:55 

BREAK 

BREAK 

BREAK 

BREAK 

BREAK 

3:55-: 4:50 

REMEDIAL 

CLASS 

REMEDIAL 

CLASS 

REMEDIAL 

CLASS 

REMEDIAL 

CLASS 

REMEDIAL 

CLASS 
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S. No. 

1 

2 

3 

4 

5 

Attendee's Name 

Axis Institute of Higher Education, Kanpur 

Mr. Emroze Siddiqui 

Ms. Reena Kaithvas 

Mr. Amit Bharti 

Mr. Surjeet Singh 

Ms. Mansi Sen 

Office of SCST Cell 

Attendance Sheet (18/11/2024) 

Registrar 

Designation 

Assistant Professor, Management 

Assistant Professor , Life 
Sciences 

Administrative Representative 

Administrative Representative 

Role 

Chairperson 

Coordinator 

Member Secretary 

Executive, 
Registrar Office 

Executive, 
Registrar Office 

Signature 
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